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ONSITE EXHIBIT SPACE SELECTION FOR 2016 ACI-NA EXHIBITION 
 

Priority Space Selection for next year’s exhibition will be offered onsite to all 2015 exhibitors. The ACI-NA Priority Point 
Space Selection Process will enable each exhibitor to secure their booth location for next year’s exhibition in 
Montreal, QC, Canada, September 25-28, 2016, in the most fair and equitable manner. 
 
Keep in mind that no deposit is required, this is simply the best time to select your booth while the best booths are still 
available. 
 

EXPLANATION OF PRIORITY POINT SYSTEM 
 

ACI-NA calculates the number of each company's Priority Points based on the following criteria: 
 
 

 5 points per year for the number of years a company has exhibited at ACI-NA Conference & Exhibition dating back to 
2006. These points are cumulative.  

 1 point for being an ACI-NA 2015 Conference & Exhibition Sponsor. This extra point applies only in the current year 
and is not cumulative. 

 Current membership status, based on a sliding scale (from 1-6 points depending on membership category). These 
points apply only in the current year and are not cumulative. 

 Size of exhibit space (1 point per 10’x10’) dating back to 2006. These points are cumulative.  

 Point ties are decided first by the date of receipt of the 2015 Exhibitor Space Contract, then alphabetically. 

 EXAMPLE: ABC Co. is an ACI-NA Diamond Member who has a 10’x20’ booth space and a sponsorship in 2015 and 
has exhibited in the following years: 2013, 2014, and 2015. Their total Priority Points are as follows: 

  6 points for 2015 Diamond Membership 
  6 total points for booth size for ACI-NA 2013, ACI-NA 2014, and ACI-NA 2015 (10’x20’ each year) 
  15 total points for years exhibiting (5 points times 3 years) 
 + 1 point for 2015 sponsorship 
 = 28 Total Priority Points for 2016 Space Selection 
 

 
ASSIGNED PRIORITY SPACE SELECTION MEETINGS 
 

Each exhibiting company is assigned to a specific space selection meeting time according to its accumulated priority 
points. 
 
These space selection meetings will take place during non-exhibit hours throughout the conference, in the Show Sales 
Office located at the back of the 300 aisle in the exhibit hall. During each selection meeting, the group of companies 
scheduled for that time slot will select space in Priority Point order. 
 

It is important that a company representative be present at the scheduled time in order to retain your company’s 
priority position for space selection. 
 
If you miss your assigned Priority Point selection time, you may still choose your 2016 booth space while in Long Beach 
by coming to the Show Sales Office at the end of your scheduled selection time slot. Alternatively, you may come to the 
Show Sales Office on Tuesday, October 6 and select your booth then. 
 
If you are unable to select space during any of these times, please contact Brad Lewis, Show Manager, after you leave 
the show. Phone: 301-625-5123 or Email: blewis@showmgmt.com.  
 
 
 
 
 
 

 
If you have any questions about the space selection process prior to the conference, please feel free to 
contact Brad Lewis, Show Manager, at 301-625-5123 or blewis@showmgmt.com.   ? 
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INSTRUCTIONS FOR SPACE SELECTION AT-A-GLANCE: 
 

 

1. Find your company name on the schedule listed in the enclosed documents and note your 
space selection time. 

 
2. Bring the ACI-NA 2016 Exhibitor Space Contract, with company and contact information 

completed, to the Show Sales Office at your scheduled time. Selection meetings are 
scheduled during non-exhibit hours on Monday, October 5th.  
The Show Sales Office is located at the back of the 300 aisle in the exhibit hall. If 
possible, please bring a business card with you to hand in with the contract. 
 

3. When the scheduled selection meeting begins, each company will select space in priority 
order. 

 
4. If you arrive late to your time slot and miss your company’s name, you may select your 

booth space after the last company in your time slot has selected. If you miss your time slot 
completely, you may select your 2016 booth space in the Show Sales Office on Tuesday, 
October 6. 

 
5. A 50% deposit is due by November 15, 2015, with the balance due by April 25, 2016. If, 

after your select your 2016 booth space, you find you are unable to exhibit, you may cancel 
your space application in writing prior to November 15, 2015, with no liability. Otherwise your 
50% deposit will be due. 

 

 
 
 

 
 
 
 
 
 
 
 
 

 

        If you have any questions about the space selection process, please feel free to  
        contact Brad Lewis, Show Manager at 301-625-5123 or blewis@showmgmt.com.  ? 

mailto:blewis@showmgmt.com


ACI-NA 2016 Exhibit Space Selection Times (in alpha order)

Rank Company
2015 
Pts Selection Time Rank Company

2015 
Pts Selection Time

61 ABM/AirServ 22 Mon 11:20 AM 74 Kaba 16 Mon 11:40 AM

41 ADB Airfield Solutions 42 Mon 11:00 AM 116 Koolhaus Interactive 6 Mon 3:20 PM

44 AECOM 41 Mon 11:00 AM 9 Landrum & Brown 76 Mon 10:00 AM

89 AERO Systems Engingerring, Inc. 12 Mon 3:00 PM 70 LAZ Parking LLC 18 Mon 11:20 AM

28 Aeroterm US, Inc. 56 Mon 10:40 AM 17 Lea+Elliott 64 Mon 10:20 AM

29 Airbiz 55 Mon 10:40 AM 75 Leo A Daly 16 Mon 11:40 AM

3 AirIT, an amadeus company 103 Mon 10:00 AM 72 LG Electronics 17 Mon 11:40 AM

113 Airlines Clearing House 6 Mon 3:20 PM 76 Lockheed Martin 16 Mon 11:40 AM

88 Airport Business magazine 13 Mon 11:40 AM 109 Lyft 7 Mon 3:20 PM

84 Airport Lounge Development 14 Mon 11:40 AM 110 MobileQubes, LLC 7 Mon 3:20 PM

54 Airus Media, Inc. 31 Mon 11:00 AM 114 NanoLumens 6 Mon 3:20 PM

51 Alert Enterprise 31 Mon 11:00 AM 86 National Air Traffic Controllers Association 13 Mon 11:40 AM

4 Arconas Corporation 100 Mon 10:00 AM 105 National Terrazzo and Mosaic Association 7 Mon 3:20 PM

38 Argus Consulting Inc. 49 Mon 10:40 AM 42 NAVCanatm 42 Mon 11:00 AM

23 ARUP 60 Mon 10:20 AM 108 Nexus Systems 7 Mon 3:20 PM

59 AST Corporation 25 Mon 11:20 AM 66 OpticWash 19 Mon 11:20 AM

71 AtHoc, Inc. 18 Mon 11:20 AM 92 Oracle 12 Mon 3:00 PM

101 Barich Inc. 8 Mon 3:00 PM 90 Parabit Systems 12 Mon 3:00 PM

98 Birdi & Associates, Inc. 9 Mon 3:00 PM 87 Parsons 13 Mon 11:40 AM

62 Black Box Network Services 22 Mon 11:20 AM 14 Passur Aerospace 68 Mon 10:20 AM

128 BluVision 6 Mon 3:20 PM 119 PM Technologies Inc 6 Mon 3:20 PM

129 The Box Brands 6 Mon 3:20 PM 53 ProDIGIQ, Inc. 31 Mon 11:00 AM

18 Bradford Airport Logistics 63 Mon 10:20 AM 82 QOGNIFY 14 Mon 11:40 AM

31 Bruel & Kjaer EMS Inc. 54 Mon 10:40 AM 77 Quantum Secure 16 Mon 11:40 AM

122 Burke Gibson LLC 6 Mon 3:20 PM 65 record‐usa 21 Mon 11:20 AM

11 Burns & McDonnel 75 Mon 10:00 AM 93 Rich Multimedia Technologies 12 Mon 3:00 PM

103 Cavotec Inet US, Inc. 8 Mon 3:00 PM 48 Ricondo & Associates 33 Mon 11:00 AM

56 CNN Airport 28 Mon 11:00 AM 6 Rockwell Collins ‐ ARINC Airports 93 Mon 10:00 AM

22 COBUS Industries 61 Mon 10:20 AM 115 Rosenbauer Minnesota Division 6 Mon 3:20 PM

5 Com‐Net Software 98 Mon 10:00 AM 47 Ross & Barruzini 34 Mon 11:00 AM

35 Corgan 52 Mon 10:40 AM 121 RP Visual Solutions 6 Mon 3:20 PM

102 Covenant Aviation Security, LLC 8 Mon 3:00 PM 10 RS&H 76 Mon 10:00 AM

99 D.S. Brown Company 9 Mon 3:00 PM 15 Saab 68 Mon 10:20 AM

126 DecisionOne Corporation 6 Mon 3:20 PM 40 Safegate Airport Systems 43 Mon 11:00 AM

67 DFW Airport Fire Training Research 19 Mon 11:20 AM 100 Screenflex Portable Partitions 8 Mon 3:00 PM

127 Digital World International, Inc. 6 Mon 3:20 PM 111 Sensity Systems 7 Mon 3:20 PM

112 DoorKing, Inc. 6 Mon 3:20 PM 12 ServiceTec International, Inc. 72 Mon 10:20 AM

85 DY Consultants 13 Mon 11:40 AM 94 Siemens Ruggedcom 11 Mon 3:00 PM

13 Electronic Data Inc. (EDI) 71 Mon 10:20 AM 39 Signature Flight Support Corporation 49 Mon 10:40 AM

106 Energy Control Systems 7 Mon 3:20 PM 125 Simpleway Inc / QSC 6 Mon 3:20 PM

60 Ennis Flint 24 Mon 11:20 AM 8 SITA 79 Mon 10:00 AM

32 Enterprise Holdings 54 Mon 10:40 AM 95 Skanska 9 Mon 3:00 PM

37 Epson America Inc. 51 Mon 10:40 AM 58 Smiths Detection 26 Mon 11:20 AM

55 Fay, Spofford & Thorndike 30 Mon 11:00 AM 19 Ssi 63 Mon 10:20 AM

27 Fentress Architects 57 Mon 10:40 AM 123 SUBWAY 6 Mon 3:20 PM

33 Flightview, Inc. 54 Mon 10:40 AM 25 T.Y. Lin 59 Mon 10:40 AM

49 Four Winds Interactive 33 Mon 11:00 AM 80 Telos ID 15 Mon 11:40 AM

81 FuelRod 15 Mon 11:40 AM 63 Tetra Tech 22 Mon 11:20 AM

73 GCR 16 Mon 11:40 AM 69 Thales ATM U.S. 18 Mon 11:20 AM

78 Gensler 16 Mon 11:40 AM 21 ThyssenKrupp Airport Systems, Inc. 62 Mon 10:20 AM

52 Gentrack Ltd. 31 Mon 11:00 AM 107 Trackforce 7 Mon 3:20 PM

50 Ghafari Associates LLC 33 Mon 11:00 AM 43 Transportation Security Administration 42 Mon 11:00 AM

45 Harris 38 Mon 11:00 AM 26 TranSystems Corporation 58 Mon 10:40 AM

104 Healthy Foods / Yonanas 7 Mon 3:20 PM 64 Twist Inc. 22 Mon 11:20 AM

68 Hensel Phelps 18 Mon 11:20 AM 117 Tyco Integrated Security 6 Mon 3:20 PM

1 HMSHost 177 Mon 10:00 AM 57 Unisys 28 Mon 11:00 AM

46 Hojeij Branded Foods Inc. 36 Mon 11:00 AM 124 URETEK USA, Inc 6 Mon 3:20 PM

96 HOK 9 Mon 3:00 PM 79 Varec Inc., A Leidos Company 16 Mon 11:40 AM

24 Honeywell Security Products America 60 Mon 10:20 AM 120 Veneklasen 7 Mon 3:20 PM

2 Hudson Group 130 Mon 10:00 AM 118 Werkmaster Grinders + Sanders Inc. 6 Mon 3:20 PM

97 Hufcor 9 Mon 3:00 PM 36 Woolpert 52 Mon 10:40 AM

20 Infax, Inc. 62 Mon 10:20 AM 83 Yardi Systems 14 Mon 11:40 AM

34 ISS Facility Services, Inc. 54 Mon 10:40 AM 16 Zodiac Arresting Systems 65 Mon 10:20 AM

91 Jacobs 12 Mon 3:00 PM 7 Zoeftig 91 Mon 10:00 AM

30 JBT Corporation 55 Mon 10:40 AM



ACI-NA 2016 Exhibit Space Selection Times (in 2015 priority point order)

Rank Company 2015 Pts Selection Time Rank Company
2015 
Pts Selection Time

Monday, October 5, 2015  10:00 AM Monday, October 5, 2015  11:20 AM

1 HMSHost 177 Mon 10:00 AM 58 Smiths Detection 26 Mon 11:20 AM

2 Hudson Group 130 Mon 10:00 AM 59 AST Corporation 25 Mon 11:20 AM

3 AirIT, an amadeus company 103 Mon 10:00 AM 60 Ennis Flint 24 Mon 11:20 AM

4 Arconas Corporation 100 Mon 10:00 AM 61 ABM/AirServ 22 Mon 11:20 AM

5 Com‐Net Software 98 Mon 10:00 AM 62 Black Box Network Services 22 Mon 11:20 AM

6 Rockwell Collins ‐ ARINC Airports 93 Mon 10:00 AM 63 Tetra Tech 22 Mon 11:20 AM

7 Zoeftig 91 Mon 10:00 AM 64 Twist Inc. 22 Mon 11:20 AM

8 SITA 79 Mon 10:00 AM 65 record‐usa 21 Mon 11:20 AM

9 Landrum & Brown 76 Mon 10:00 AM 66 OpticWash 19 Mon 11:20 AM

10 RS&H 76 Mon 10:00 AM 67 DFW Airport Fire Training Research Center 19 Mon 11:20 AM

11 Burns & McDonnel 75 Mon 10:00 AM 68 Hensel Phelps 18 Mon 11:20 AM

69 Thales ATM U.S. 18 Mon 11:20 AM

Monday, October 5, 2015  10:20 AM 70 LAZ Parking LLC 18 Mon 11:20 AM

12 ServiceTec International, Inc. 72 Mon 10:20 AM 71 AtHoc, Inc. 18 Mon 11:20 AM

13 Electronic Data Inc. (EDI) 71 Mon 10:20 AM

14 Passur Aerospace 68 Mon 10:20 AM Monday, October 5, 2015  11:40 AM

15 Saab 68 Mon 10:20 AM 72 LG Electronics 17 Mon 11:40 AM

16 Zodiac Arresting Systems 65 Mon 10:20 AM 73 GCR 16 Mon 11:40 AM

17 Lea+Elliott 64 Mon 10:20 AM 74 Kaba 16 Mon 11:40 AM

18 Bradford Airport Logistics 63 Mon 10:20 AM 75 Leo A Daly 16 Mon 11:40 AM

19 Ssi 63 Mon 10:20 AM 76 Lockheed Martin 16 Mon 11:40 AM

20 Infax, Inc. 62 Mon 10:20 AM 77 Quantum Secure 16 Mon 11:40 AM

21 ThyssenKrupp Airport Systems, Inc. 62 Mon 10:20 AM 78 Gensler 16 Mon 11:40 AM

22 COBUS Industries 61 Mon 10:20 AM 79 Varec Inc., A Leidos Company 16 Mon 11:40 AM

23 ARUP 60 Mon 10:20 AM 80 Telos ID 15 Mon 11:40 AM

24 Honeywell Security Products America 60 Mon 10:20 AM 81 FuelRod 15 Mon 11:40 AM

82 QOGNIFY 14 Mon 11:40 AM

Monday, October 5, 2015  10:40 AM 83 Yardi Systems 14 Mon 11:40 AM

25 T.Y. Lin 59 Mon 10:40 AM 84 Airport Lounge Development 14 Mon 11:40 AM

26 TranSystems Corporation 58 Mon 10:40 AM 85 DY Consultants 13 Mon 11:40 AM

27 Fentress Architects 57 Mon 10:40 AM 86 National Air Traffic Controllers Association 13 Mon 11:40 AM

28 Aeroterm US, Inc. 56 Mon 10:40 AM 87 Parsons 13 Mon 11:40 AM

29 Airbiz 55 Mon 10:40 AM 88 Airport Business magazine 13 Mon 11:40 AM

30 JBT Corporation 55 Mon 10:40 AM

31 Bruel & Kjaer EMS Inc. 54 Mon 10:40 AM Monday, October 5, 2015  3:00 PM

32 Enterprise Holdings 54 Mon 10:40 AM 89 AERO Systems Engingerring, Inc. 12 Mon 3:00 PM

33 Flightview, Inc. 54 Mon 10:40 AM 90 Parabit Systems 12 Mon 3:00 PM

34 ISS Facility Services, Inc. 54 Mon 10:40 AM 91 Jacobs 12 Mon 3:00 PM

35 Corgan 52 Mon 10:40 AM 92 Oracle 12 Mon 3:00 PM

36 Woolpert 52 Mon 10:40 AM 93 Rich Multimedia Technologies 12 Mon 3:00 PM

37 Epson America Inc. 51 Mon 10:40 AM 94 Siemens Ruggedcom 11 Mon 3:00 PM

38 Argus Consulting Inc. 49 Mon 10:40 AM 95 Skanska 9 Mon 3:00 PM

39 Signature Flight Support Corporation 49 Mon 10:40 AM 96 HOK 9 Mon 3:00 PM

97 Hufcor 9 Mon 3:00 PM

Monday, October 5, 2015  11:00 AM 98 Birdi & Associates, Inc. 9 Mon 3:00 PM

40 Safegate Airport Systems 43 Mon 11:00 AM 99 D.S. Brown Company 9 Mon 3:00 PM

41 ADB Airfield Solutions 42 Mon 11:00 AM 100 Screenflex Portable Partitions 8 Mon 3:00 PM

42 NAVCanatm 42 Mon 11:00 AM 101 Barich Inc. 8 Mon 3:00 PM

43 Transportation Security Administration 42 Mon 11:00 AM 102 Covenant Aviation Security, LLC 8 Mon 3:00 PM

44 AECOM 41 Mon 11:00 AM 103 Cavotec Inet US, Inc. 8 Mon 3:00 PM

45 Harris 38 Mon 11:00 AM

46 Hojeij Branded Foods Inc. 36 Mon 11:20 AM Monday, October 5, 2015  3:20 PM

47 Ross & Barruzini 34 Mon 11:00 AM 104 Healthy Foods / Yonanas 7 Mon 3:20 PM

48 Ricondo & Associates 33 Mon 11:00 AM 105 National Terrazzo and Mosaic Association 7 Mon 3:20 PM

49 Four Winds Interactive 33 Mon 11:00 AM 106 Energy Control Systems 7 Mon 3:20 PM

50 Ghafari Associates LLC 33 Mon 11:00 AM 107 Trackforce 7 Mon 3:20 PM

51 Alert Enterprise 31 Mon 11:00 AM 108 Nexus Systems 7 Mon 3:20 PM

52 Gentrack Ltd. 31 Mon 11:00 AM 109 Lyft 7 Mon 3:20 PM

53 ProDIGIQ, Inc. 31 Mon 11:00 AM 110 MobileQubes, LLC 7 Mon 3:20 PM

54 Airus Media, Inc. 31 Mon 11:00 AM 111 Sensity Systems 7 Mon 3:20 PM

55 Fay, Spofford & Thorndike 30 Mon 11:00 AM 112 DoorKing, Inc. 6 Mon 3:20 PM

56 CNN Airport 28 Mon 11:00 AM 113 Airlines Clearing House 6 Mon 3:20 PM

57 Unisys 28 Mon 11:00 AM 114 NanoLumens 6 Mon 3:20 PM

115 Rosenbauer Minnesota Division 6 Mon 3:20 PM

116 Koolhaus Interactive 6 Mon 3:20 PM

117 Tyco Integrated Security 6 Mon 3:20 PM

118 Werkmaster Grinders + Sanders Inc. 6 Mon 3:20 PM

119 PM Technologies Inc 6 Mon 3:20 PM

120 Veneklasen 7 Mon 3:20 PM

121 RP Visual Solutions 6 Mon 3:20 PM

122 Burke Gibson LLC 6 Mon 3:20 PM

123 SUBWAY 6 Mon 3:20 PM

124 URETEK USA, Inc 6 Mon 3:20 PM

125 Simpleway Inc / QSC 6 Mon 3:20 PM

126 DecisionOne Corporation 6 Mon 3:20 PM



  
 
 
 
 

2016 Fact Sheet and Budget Planner 

 
Who? 

Over 1,700 delegates, including top airport directors, CEOs, 
VPs, senior airport management, commissioners, consultants and 
industry officials with decision-making authority. 

 

When? 

Exhibit Hours 
Sunday, September 25, 2016 .................... 5:00 pm – 7:00 pm 
 

Monday, September 26, 2016 .................... 7:30 am – 10:00 am 
 ................................................................... 12:00 pm – 3:00 pm 
 ................................................................... 5:30 pm – 7:00 pm 
 

Tuesday, September 27, 2016 ................... 10:30 am – 3:00 pm 
 
Where? 

September 25-27, 2016 / Montreal, QC, Canada 

 

What’s ACI-NA? 

The Airports Council International – North America (ACI-NA) 
represents local, regional, and state governing bodies that own 
and operate commercial airports in the United States and Canada. 

ACI-NA’s members enplane more than 98 percent of the domestic 
and virtually all the international airline passenger and cargo traffic 
in North America. 

The mission of ACI-NA is to advocate policies and provide services 
that strengthen the ability of commercial airports to serve their 
passengers, customers, and communities. ACI-NA is the largest of 
the five worldwide regions of Airports Council International (ACI). 

 

Why Exhibit? 

Meet your current and future customers face-to-face.  
With non-competing exhibition hours you can maximize your time 
with your customers as well as spend time on your own 
professional development. 

With receptions or meals right on the show floor during all 
exhibition hours, there are many networking opportunities for you 
to meet with airport decision makers to discuss how you can assist 
them with their ever evolving challenges in the industry.  

What’s Included? 

Exhibitors receive many benefits including: 

 A live, online exhibition floorplan on the 
ACI-NA web site, with company descriptions 
and click-through links to exhibitors' home 
pages. 

 Two (2) complimentary FULL registrations 
per each purchased 10 x 10 booth for 
entrance to all educational meetings, 
sessions, and official conference social 
events. (Additional booth personnel badges 
are available for purchase.) 

 A 200-word exhibitor description in the 
printed show issue of Centerlines. 

 Three (3) complimentary product category 
listings per contracted exhibiting company. 

 Complimentary Excel list of pre-registered 
delegates for pre-show promotion (name, 
title, company, address, phone, and e-mail). 

 Non-conflicting exhibit hours, so you can 
maximize your time with your customers  
and prospects. 

 And much more . . . 
 

Cost? 

Exhibit Booth Fees: 

By April 25, 2016 
 $4,425 per 10’ x 10’ booth for  

ACI/ACI-NA Members 
 

 $6,415 per 10’ x 10’ booth for  
 Non-Members 

After April 25, 2016 
 $4,775 per 10’ x 10’ booth for  

ACI/ACI-NA Members 
 

 $6,925 per 10’ x 10’ booth for  
 Non-Members 

* A discount of $665 per booth is available for ACI/ACI-NA 
Members purchasing four or more 10’ x 10’ booths. 

 

Need More Information? 

This information is intended to help you plan your marketing and tradeshow budget for 2016. For more information, or to 
reserve your booth space, please contact Brad Lewis, Show Manager, at 301-625-5123 or blewis@showmgmt.com, 
or visit www.aci-na.org. 

http://www.aci-na.org/about/resolveuid/8d1db829877b1f3a5739db2e50a82c52
http://www.aci-na.org/about/resolveuid/b163b238b1d8323f01f6adc53e307332
http://www.aci-na.org/
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Application & Contract for Exhibit Space 
ACI-NA ANNUAL CONFERENCE & EXHIBITION 

SEPTEMBER 25-28, 2016 
Montreal Convention Center, Montreal, QC 

 

Please Print or Type Below. Be sure to read the Rules and Regulations on page 2 of this contract, 
which are part of the Application and Contract for Exhibit Space. You must sign the contract in 
order for it to be accepted.  

Company Information: 

Company Name    

Street Address   

City          

State/Province   Zip/Postal Code     

Phone   Fax   

Contact Information for Exhibition Correspondence: 

Name   Title   

Street Address   

City          

State/Province   Zip/Postal Code     

Phone   Fax   

E-mail   

Web Site   

Signature of Authorized Representative: 
I, the duly authorized representative of the company, on behalf of the company listed above, 
agree to all the terms, conditions, authorizations and covenants contained in this Application 
and Contract for Exhibit Space and the Exhibit Space Regulations as well as in the Exhibitor 
Service Manual. 

Acknowledged and Accepted by: 

Authorized Signature   

Name   Title   

Date   

PRICING: 
Per 10’x10’ booth. All prices in U.S. Dollars. 
 Reserve booth and Reserve booth and 
 Payment by April 25, 2016 Payment after April 25, 2016 
ACI/ACI-NA Member $4,425 $4,775 
Non-Member $6,415 $6,925 
 
____ 10’x10’ booths x $_________ = $_________ 

A discount of $665 per booth is available for ACI/ACI-NA Members purchasing four or 
more 10’x10’ booths. 
 

  

SELECTION: 
Booth Size Preference: _____ ft. x  ____ ft.=  _______ sq. ft. (All booths are in 10’x10’ increments.) 

 

Booth # Preferences: 1.   2.   3.   
 

List firms you do not want to be adjacent to or across from (ACI-NA will make every attempt to  
accommodate, but cannot guarantee your request):  

  
 

If an exhibitor cancels all or part of the exhibit space contracted for, the exhibitor must do so in 
writing and will be obligated to pay ACI-NA fees based on the following schedule: 
 

 Cancel prior to November 15, 2015: 0% of exhibit space rental due 
 Cancel from November 15, 2015 to April 25, 2016: 50% of exhibit space rental due 
 Cancel after April 25, 2016: 100% of exhibit space rental due 
Forfeited payments or payments due for canceled booths MAY NOT be used toward sponsorships or advertising in 
the conference directory. Canceled booths forfeit exhibitor benefits such as priority points, complimentary 
registrations and attendee registration lists. 

 

FOR ACI-NA USE ONLY: 

Exhibit Space Assigned: __________Date Received: ____________  ACI-NA by:______________ 
 

Please complete, sign and either mail or fax 
this application with payment to: 
 
Airports Council International - NA 
P.O. Box 5007 
Client ID 500022 
Merrifield, VA 22116-5007 

301-625-5123 PHONE 
301-625-5124 FAX 

By submitting this Application and Contract for 
Exhibit Space, the above-named company 
requests space at the ACI-NA Exhibition to be 
held September 25-28, 2016 in Montreal, QC. 
We agree to pay ACI-NA for said space in 
accordance with the terms and conditions 
outlined herein, and understand that, once 
accepted by ACI-NA, this document, including 
the Regulations printed on the back or second 
page of this document, constitute a valid and 
binding contract between us and ACI-NA.  We 
agree to comply with all instructions, rules and 
regulations as set forth herein as well as in the 
Exhibitor Service Manual and with all conditions 
under which facilities at the Montreal Convention 
Center have been rented to ACI-NA. 

We understand that this application becomes a 
contract when signed by us and accepted by 
ACI-NA, and fully acknowledge and agree to the 
cancellation schedule laid out below.  

We understand that 50% payment is due by 
November 15, 2015 for contracts received on or 
before November 15, 2015. For contracts 
received between November 26, 2015 and April 
25, 2016, 50% payment must accompany this 
application. For contracts received after April 25, 
2016, 100% payment must accompany this 
application. The balance for all booths must be 
paid by April 25, 2016. 

  

Method of Payment 

[  ] Check enclosed, payable to ACI-NA (U.S. 
dollars drawn from a U.S. bank) 

[  ] Purchase Order # ____________________ 

[  ] Wire Transfer (please call 202-293-8500 for 
instructions) 

[  ] Please charge my credit card: 

 [  ] VISA [  ] MasterCard [  ] AMEX 

I, ___________________________________________, 

hereby authorize ACI-NA to charge my credit card the 

TOTAL* of ________________. 

Card #:      

CC ID #:                                                                    
(4 digit number on front of AMEX; 3 digit number on the back 
of VISA/MC next to signature) 

Exp. Date:   

Signature:   

Name on card:   

Billing Address:   

   

*The issuer of the card identified on this item is authorized to pay 
the amount shown as TOTAL. I promise to pay such TOTAL subject 
to and in accordance with the agreement governing the use of such 
card. My signature on this order form authorizes ACI-NA to charge 
my credit card number listed on this order form for the amount 
shown as TOTAL. 

 

 



EXHIBIT SPACE REGULATIONS 
PAYMENT: Applications will not be processed without the required 
payment and a duly authorized signed and dated acknowledgement 
of the Application & Contract for Exhibit Space. Prior to April 25, 
2016, all applications must be accompanied by at least 50% 
deposit payment of the total space rental charges. Applications 
received after April 25, 2016, must be accompanied by payment in 
full. Final payment on all space rental charges is due by April 25, 
2016. Exhibitors must be paid in full prior to receiving exhibitor 
benefits like attendee lists, listing in the official printed guide, etc. 

CANCELLATION OF EXHIBIT SPACE: For cancellations or 
reductions received by ACI-NA by November 15, 2015, there is no 
liability. For cancellations or reductions received during November 
15, 2015 through April 25, 2016, the 50% deposit will be forfeited 
or, if not already paid, will still be due and payable. For 
cancellations or reductions received after April 25, 2016, the total 
booth fee will be forfeited or, if not already paid, will still be due and 
payable. All cancellations must be made in writing. The above 
cancellation fees will be in effect even though the exhibit space no 
longer required by the withdrawing company may be subsequently 
rented by ACI-NA to another company. In addition, the exhibitor 
loses the right to use the complimentary exhibitor registrations and 
all other exhibitor benefits granted by this contract. 

ELIGIBILITY FOR PARTICIPATION: ACI-NA reserves the right to 
determine the eligibility of any company or product to participate in 
the exposition. No exhibitor is permitted to show goods or services 
other than those manufactured or distributed by the exhibitor in the 
regular course of business. No firm or organization not assigned 
space in the exhibition hall will be permitted to solicit business in 
any manner within the exhibition hall. ACI-NA can refuse rental of 
exhibit space to any company whose display of goods or services is 
not, in the opinion of ACI-NA, compatible with the educational 
character and objectives of the exposition. 

ASSIGNMENT OF EXHIBIT SPACE: Space will be assigned by 
ACI-NA in accordance with the policy announced at the time exhibit 
space is offered for reservation. Notwithstanding this policy, ACI-
NA reserves the right, in its sole discretion, to relocate exhibitor 
display areas in the best interests of the exhibition. 

SUBLET OF EXHIBIT SPACE: No exhibitor shall assign, sublet or 
share their exhibit space with another business or firm unless 
approval has been obtained in writing from ACI-NA. Exhibitors are 
not permitted to feature in advertisements names of non-exhibiting 
manufacturers, distributors, or agents in the exhibitor’s display, with 
the exception of parent or subsidiary companies. 

LIABILITY: Neither ACI-NA, its members, nor the representatives 
and employees thereof, nor the convention center will be 
responsible for injury, loss or damage that may occur to the 
exhibitor or to the exhibitor’s employees or property from any cause 
whatsoever, prior, during or subsequent to the period covered by 
the exhibitor’s contract. It is agreed by the parties that the nature of 
the facilities available, the presence and circulation of large 
numbers of people, the difficulty of effective supervision over the 
protection of large numbers of removable articles in numerous 
booths, and various other factors make it reasonable that each 
exhibitor shall assume their own risk of any injury, loss or damage, 
and the exhibitor, by signing this contract, hereby assumes such 
risk and expressly releases the organizations and individuals 
referred to above from any and all claims for any such loss, 
damage or injury. Protection against unauthorized removal of 
property from the booth occupied by the exhibitor shall be the 
exhibitor’s responsibility. 

AMERICANS WITH DISABILITIES ACT: Each exhibitor must 
comply with the Americans with Disabilities Act (ADA), and must 
modify policies, practices, and procedures, as necessary, to enable 
individuals with disabilities to participate equally within the confines 
of the exhibitor’s exhibit space. 

DAMAGE TO PROPERTY: The exhibitor is liable for any damage 
caused to building floors, walls or columns, or to standard booth 
equipment, or to another exhibitor’s property. The exhibitor may not 
apply paint, lacquer, adhesives, stickers or other coating to building 
columns and floors or to standard booth equipment. 

LABOR: Exhibitors are required to observe all contracts in effect 
between service contractors, the convention center, and various 
labor organizations. Tipping is strictly prohibited for any personnel 
providing services to exhibitors. 

USE OF EXHIBITOR-APPOINTED CONTRACTORS: Exhibitors 
choosing to use labor services other than those provided through 
the Official Service Contractor must, by August 25, 2016, provide 
the Official Service Contractor with a certificate of insurance, 
verifying that their contractors have at least $1,000,000 in general 
liability coverage and at least the statutory minimum in workers’ 
compensation coverage. Exhibitors using non-official contractors 
must supply these contractors with all necessary information 
regarding installation and dismantling, material handling, etc. 
Neither the Official Service Contractor nor ACI-NA can supply 
exhibitor service kits to non-official contractors. 

INSTALLATION: All displays must be fully set up and ready by 
Noon on Sunday, September 25, 2016. After that time, any 
unattended booths will be set up at the discretion of ACI-NA, and all 
expenses will be charged to the exhibitor. The exhibition will open 
promptly at 5 pm on Sunday, September 25, 2016. 

CONFLICTING EVENTS DURING SHOW HOURS: The exhibitor 
agrees not to extend invitations, call meetings, hospitality events or 
otherwise encourage the absence of industry professionals from 
the exhibit hall and meeting rooms during the hours of all education 
and show activities. All requests for meeting rooms, hotel suites 
and special function rooms must be approved by ACI-NA. 

DISMANTLING: The dismantling of displays begins at 3 pm and 
ends at 7 pm on Tuesday, September 27, 2016. Dismantling 
continues at 8 am and ends at 4 pm on Wednesday, September 28, 
2016. Exhibitors may not dismantle or disturb their exhibits until the 
start of the dismantling period. All exhibitor displays or materials left 
in booths without instructions will be packed and shipped at the 
discretion of ACI-NA and all charges will be applied to the exhibitor. 

EXHIBITOR’S REPRESENTATIVE: A representative of the 
Exhibitor must be in attendance throughout the period of the 
exhibition. Only representatives who are employed by the exhibiting 
company and who will be working in the booth are to be registered 
as exhibitor personnel. Badges will be required for entry into the 
exhibit hall at all times. Badges are not transferable and those worn 
by other than the person to whom issued will be confiscated. 
Business cards are not to be used in badge holders. In all cases, 
no person under 16 years of age shall be granted admission into 
the Exhibit Hall. Exhibitors will be granted two complimentary full 
conference badges per 10’x10’ booth purchased.  

ADMITTANCE DURING NON-SHOW HOURS: With the exception 
of the posted setup and move-out times, exhibitors may not enter 
the Exhibit Hall more than one hour prior to the show opening each 
day, nor may they remain in the Hall after half an hour after the 
show closes each night. 

RESTRICTIONS OF ACTIVITIES: No exhibits will be permitted 
which interfere with the use of other exhibits or impede access to 
them or impede the free use of the aisle. All booth personnel are 
required to confine their activities to the exhibitor’s booth space. 
This includes physical incursions, as well as sound or light. 
Distribution of any printed material, souvenirs or other articles must 
be confined to the space assigned. Apart from the specific display 
space for which an exhibiting company has contracted with ACI-
NA, no part of event center and its grounds may be used by any 
organization other than ACI-NA for display purposes of any kind or 
nature. Within the event center property, exhibitor brand or 
company logos, signs and trademark displays will be limited to the 
official exhibit area only. 

PROPER ATTIRE AND CONDUCT: Representatives should be 
conservatively attired to maintain the professional and business-like 
climate of the exposition. 

SOUND: In fairness to all exhibitors, no noisy or obstructive activity 
will be permitted during show hours, nor will noisily operating 
displays be allowed. Loud machinery should only be run for 
reasonable periodic demonstrations. Videos or movies relating to 
the exhibitor’s equipment will be permitted, provided projection 
equipment and screen are located on the rear one-third of the 
booth, and all viewers stand or sit within the booth. Sound videos or 
movies will be permitted only if the sound is not audible in the aisle 
or neighboring booths. Sound systems will be permitted if tuned to 
a conversational level and if not objectionable to neighboring 
exhibitors. 

SIGNS: Electric flashers or signs involving the use of neon or 
similar gases are prohibited. Should the wording on any sign or 
area in exhibitor’s booth be deemed by ACI-NA to be contrary in 
any way to the best interests of the trade show, Exhibitor shall 
make such changes as are requested by ACI-NA. 

COPYRIGHTED MUSIC: No copyrighted music may be played or 
sung in the exhibition area in any fashion (including, but not limited 
to, background music on video or audio tape presentations) without 
obtaining appropriate licensing. The exhibitor is solely responsible 
for obtaining these licenses for any music originating in the 
exhibitor’s booth. The exhibitor shall indemnify ACI-NA and its 
officers and employees and agents, and the Montreal Convention 
Center and its officers and employees, and shall save them free 
and harmless from any and all liability whatsoever for any 
infringement of or other violation arising out of the use of 
copyrighted music. 

PHOTOGRAPHY: Photography and/or recording of any kind, other 
than by ACI-NA’s official photographers, is prohibited in the exhibit 
hall at all times, including during setup and dismantling. Before an 
exhibitor’s products and/or exhibit may be photographed and/or 
recorded, permission must be granted by that exhibitor. ACI-NA 
and its agents reserve the right to photograph and/or record 
exhibitors in the Montreal Convention Center and to use such 
likenesses for future promotional purposes. 

DIRECT SELLING: In the event that an exhibit engages in onsite 
sales transactions, the exhibitor will be responsible for complying 
with all applicable federal, state and local tax and other laws 
including but not limited to those pertaining to the collection of sales 
taxes. 

BOOTH CONSTRUCTION GUIDELINES: Booth construction 
guidelines are set forth in the International Association of 
Exhibitions and Events (IAEE) display rules and regulations. These 
guidelines are incorporated by reference and made part of these 
Rules and Regulations and included in the official Exhibitor Service 
Manual. ACI-NA does not permit any end-caps booths. All material 
used in the exhibit booths must be made of flame-proof materials 
and conform to all fire department regulations. The exterior of any 
display cabinet or structure facing an aisle, or adjacent exhibitor’s 
booth, must be suitably finished and decorated at the exhibitor’s 
expense. Apart from the specific display for which an exhibiting 
company has a contract with ACI-NA, no part of the exhibit hall or 
convention center, surrounding grounds and public space or the 
hotel or convention center or hospitality suites may be used by any 
organization other than ACI-NA for display purposes of any kind or 
nature.  

SAFETY REGULATIONS: The exhibitor must comply with all 
federal, state, and local laws, ordinances, and regulations 
concerning fire and life safety. Booth decorations must be flame-
proofed and the exhibitor should be able to provide a certificate of 
flame retardant if requested. Exhibitors must adhere to all 
guidelines for cooking, if applicable. Electrical wiring must conform 
with all federal, state, and municipal government requirements and 
regulations, and with National Electrical Codes. If inspection 
indicates that an exhibitor has neglected to comply with these 
regulations, or otherwise incurs fire hazards, ACI-NA reserves the 
right to cancel, without refund to the exhibitor, all or such part of the 
exhibit as may be non-compliant.  

FIRE REGULATIONS: Exhibitors will comply with all applicable 
federal, state and municipal laws, operating guidelines and all other 
rules and requirements of the all municipal authorities. All 
decorations and construction must conform to the fire regulations of 
the Montreal Convention Center and must be constructed of 
flameproof material or treated with an approved flame proofing 
solution. Packing containers, wrappings and similar materials must 
be removed from the exhibit area and not stored under tables or 
behind displays.  

FLAMMABLE MATERIALS: No flammable fluids or materials of 
any nature, including decorative materials, prohibited by national, 
state, or city fire regulations, may be used in any booth. The 
following require prior written authorization: Heat-producing, 
smoke-emitting and open flame devices, lasers or X-ray equipment 
and the use, handling, storage and disposal of hazardous materials 
and waste of any compressed gases. 

SMOKING: Smoking is not permitted anywhere in the Montreal 
Convention Center at any time. 

PROHIBITED ITEMS: The following are expressly prohibited in the 
Exhibit Hall:  Flammable or non-flammable compressed gases, 
helium, live animals (except assistance dogs for disabled persons), 
birdseed, glitter, confetti, open flames, flammable or combustible 
liquids/materials, hazardous chemicals and materials, explosives, 
and blasting agents.  

CONVENTION CANCELLATION: In case the exhibition premises 
shall be damaged or destroyed, or if the exhibition fails to take 
place as scheduled, or is interrupted and/or discontinued, or access 
to the premises is prevented or interfered with by reason of any 
strike, lockout, injunction, act of war, act of God, emergency 
declared by any governmental agency or ACI-NA, or for any other 
reason, this contract may be terminated by ACI-NA. In the event of 
such termination, the exhibitor waives any and all damages and 
claims for damages and agrees that the sole liability of ACI-NA 
shall be to return to each exhibiting company its payment less the 
pro rata share of all costs and expenses committed to and incurred 
by ACI-NA. 

TERMINATION OF THE RIGHT TO EXHIBIT: ACI-NA reserves the 
right to terminate this contract immediately if any exhibitor does not 
follow the Rules and Regulations. ACI-NA reserves the right to 
withhold from any exhibitor possession of the exhibit space if the 
exhibitor fails to perform any material term of this contract or 
refuses to abide by these Rules and Regulations. In the event of a 
default by the exhibitor, the exhibitor shall forfeit as liquidated 
damages the amount paid for the space rental, regardless of 
whether or not ACI-NA enters in to a future lease of the space 
involved. 

INSURANCE & INDEMNIFICATION: Exhibitor assumes the entire 
responsibility and liability for losses, damages, and claims arising 
out of injury to persons or damage to exhibitor’s display, equipment, 
or other property brought upon the premises of the Montreal 
Convention Center caused by the exhibitor, its employees, agents 
and contractors and agrees to indemnify, defend and hold harmless 
ACI-NA and the Montreal Convention Center and their respective 
owners, agents, contractors and employees against all claims or 
expense for such losses, including reasonable attorney’s fees, 
except to the extent of any liability caused by the negligence of 
ACI-NA or the Montreal Convention Center or its owners, agents, 
contractors and employees. Exhibitor understands that neither ACI-
NA nor the Montreal Convention Center maintains insurance 
covering the exhibitor’s property nor lost revenue and it is the sole 
responsibility of the exhibitor to obtain such insurance. Exhibitor 
agrees to carry at least $1,000,000 in liability insurance to support 
its indemnification requirements, to provide ACI-NA with evidence 
of such insurance on request, and to include ACI-NA as an 
additional insured on such insurance. 

PROPERTY DAMAGE: Exhibitors must surrender the space 
occupied by them in the same condition as it was at the 
commencement of occupation. Exhibiting companies shall be liable 
for any damage caused by them or their representatives to building 
floors, walls, or columns, or to the property of other exhibitors. 

SECURITY: As a courtesy to exhibitors, perimeter security for the 
exhibit hall will be furnished during installation, dismantling, and 
show days. However, the provision of such security is not a 
guarantee or indemnity against loss or theft of any kind. Exhibitors 
are solely responsible for safeguarding their materials, equipment, 
and displays at all times. 

MEETING MANAGEMENT: ACI-NA will establish all meeting 
policies. All matters and questions not covered by these regulations 
are subject to the decision of ACI-NA in its sole discretion. ACI-NA 
reserves the right to make changes, amendments and additions to 
these rules as considered advisable for the proper conduct of the 
exhibition, with the provision that all exhibitors will be advised of 
such changes. Exhibitors will then be bound by such changes. In 
addition, all exhibitors shall be expected to uphold the policies, 
rules, and regulations of the Montreal Convention Center, which are 
available online and upon request to ACI-NA.

 




